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12” Desk Fan 
*Design may vary depending on model purchased* 
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Safety Instructions 
Notice: Ensure you read and fully understand instructions before use 

While every attempt is made to ensure the highest degree of protection in all equipment, we cannot 

guarantee freedom from injury. The user assumes all risk of injury due to use. All merchandise is sold 

on this condition, which no representative of the company can waive or change. 

 
 This fan is intended for household use. 

 To protect against electrical shock, do 

not immerse fan, plug or cord into water 

or spray with liquids. KEEP AWAY FROM 

ALL LIQUIDS. 

 Close supervision is necessary when any 

appliance is used near children. 

 Always unplug the fan when it is not in 

use, when moving fan from one location 

to another, and before cleaning. 

 Avoid contact with moving parts. Never 

insert fingers, pencils or other similar 

objects through the guard. 

 Do not operate in the presence of 

explosive or flammable fumes. 

 Do not place fan or parts near an open 

flame, cooking or other heating 

appliances. 

 This appliance is not intended for use by 

children or other persons without 

assistance or supervision if their physical, 

sensory or mental capabilities prevent 

them from using it safely. 

 If the product is damaged or has any 

defects, please contact 

cservice@oypla.com 

 

 Children should be supervised to ensure 

that they do not play with the appliance. 

  

 Do not operate fan with a damaged cord, 

plug or after the fan suffered 

malfunctions or has been dropped or 

damaged in any manner. 

 The use of attachments not 

recommended by manufacturer may be 

hazardous. 

 Do not use outdoors. 

 Do not let cord hang over the edge of a 

table or counter, or let it touch any hot 

surfaces. 

 To disconnect, grip plug and pull from 

wall outlet, never yank the cord.  

 Always use on a dry level surface. 

 The fan is only for intended use as 

described in this manual. All other uses, 

not recommended in this manual, may 

cause fire, electrical shock or injury to 

persons. 

 If the supply cord is damaged, it must be 

replaced by the manufacturer or its 

service agent or similarly qualified 

person in order to avoid a hazard. 

 Do not operate without fan lattice/grille 

is properly in place. 

 Ensure long pile carpets do not restrict 

airflow under the unit. 

⚠   Keep away from all liquids. 

⚠   Never cover the fan, doing so 

creates a fire risk. 

⚠   Ensure long pile carpets do not 

restrict airflow under the unit. 

⚠   Never cover or restrict airflow to the 

inlet or exhaust grilles in any manner, as 

the appliance may overheat and become 

a fire risk. 

⚠   Do not block air inlets or outlets in 

any manner. Check the openings from 

time to time for accumulated dust. 

Additional Warnings 
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⚠   Keep away from all liquids. 

⚠   Never cover the fan, doing so 

creates a fire risk. 

⚠   Ensure long pile carpets do not 

restrict airflow under the unit. 

⚠   Do not operate in areas where 

gasoline, paint or other flammable 

liquids are used or stored. 

⚠   Do not insert or allow foreign 

objects to enter any ventilation or 

exhaust opening, as this may cause an 

electric shock, fire or damage to the 

appliance. 

⚠   Do not use abrasive cleaning 

products on this appliance. Clean with a 

damp cloth (not wet) rinsed in hot 

soapy water only. Always remove the 

plug from the mains supply before 

cleaning. 

⚠   Do not connect the appliance to the 

mains voltage until completely 

assembled and adjusted. 

⚠   Switch off and use handles where 

provided when moving. 

⚠   Always operate on a flat, horizontal 

surface. 

⚠   Do not twist, kink or wrap the cord 

around the appliance, as this may cause 

the insulation to weaken and split. 

⚠   Always ensure that all cord has been 

removed from any cord storage area. 

⚠   Always switch off the fan at the 

controls and at the power outlet, then 

unplug fan from the power outlet when 

not in use. 

⚠   This fan is intended for floor or desk 

use only. Do not attempt to mount on 

ceilings or walls. 

⚠   Do not operate the fan with wet 

hands. 

⚠   Do not operate the fan near to 

curtains or any other fabric which could 

be sucked into the fan unit. 

⚠   Never cover or restrict airflow to the 

inlet or exhaust grilles in any manner, as 

the appliance may overheat and become 

a fire risk. 

⚠   Do not block air inlets or outlets in 

any manner. Check the openings from 

time to time for accumulated dust. 

⚠   Do not operate the appliance with a 

damaged cord, plug or after the 

appliance malfunctions or has been 

dropped or damaged in any manner. 

Return to a qualified electrical person for 

examination, mechanical adjustment, 

service or repair. 

⚠   Use this appliance only as described 

in this manual. Any other use is not 

recommended by the manufacturer and 

may cause fire, electric shock or injury. 

⚠   Do not remove plug from power 

socket by pulling flex – always grip the 

plug. 

⚠   Always unplug appliance when not in 

use. 

⚠   Do not allow cord to come into 

contact with heated surfaces during 

operation. 

⚠   Do not run cord under carpeting, 

throw rugs or runners etc. Arrange cord 

away from traffic areas so that it will not 

be tripped over. 

⚠   Always keep the fan out of reach of 

children. 

⚠   Do not use this appliance in the 

immediate surrounds of a bath, a shower 

or a swimming pool or other liquids. 

⚠   Do not use this appliance outdoors, 

or on wet surfaces. Avoid spilling liquids 

on the appliance. 

⚠   Ensure that the fan is switched off 

from the supply mains before removing 

the guard. 

⚠   Always ensure the fan is switched off 

at the mains/plug before adjusting the 

tilt. 
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Parts List: 

- If you are missing any of the below parts, please contact cservice@oypla.com 

- Please be aware that you will be referring to this parts list throughout the assembly 

process. 
 

1. Front Fan Guard 

2. Fan Blade  

3. Fan Blade Locking Nut  

4. Back Fan Guard 

5. Fan Cover Plate 

6. Back Fan Guard Locking Nut 

7. Fan Cover Screw 

8. Base 

9. Fan Body 
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Assembly Instructions 

 

1. Begin by assembling the Fan Body (9) to the Base (8). This is done by clicking the locks located on the Base (8) 

into place, as indicated in the image above. 

mailto:cservice@oypla.com
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2. Next, unscrew the Back Fan Guard Locking Nut (6). Take the Back Fan Guard (4) and slide it onto the Fan Body 

(9). Ensure that the two prongs align on the Fan Body (9) with the holes on the Back Fan Guard (4). Ensure the 

handle on the Back Fan Guard (4) is pointing upwards, before tightening the Back Fan Guard Locking Nut (6) back 

up. 

3. Take the Fan Blade (2) and slide it onto the fan body you have just created. Now, secure the Fan Blade (2) using 

the Fan Blade Locking Nut (3). Turn anti-clockwise to tighten, but ensure to not over tighten. 

4. Now, take the Front Fan Guard (1) and unfold each tab located on either side of the Fan Guard. Place the Fan 

Cover Plate (5) centrally on the Fan Guard (1), and use the Fan Cover Screw (7) to secure it into place. Next, remove 

the small nut and bolt located at the bottom of the Fan Guard (1). Keep these parts, as they will be required in the 

next step. 
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Operating Instructions 
Please refer to the information below for instructions on how to operate your product. 

 

5. Place the Front Fan Guard that you have just created in the last step onto the Fan Body, ensuring that the holes 

align at the bottom of both fan guards. Secure the small nut and bolt back into place, securing the two fan guards 

together. Then, fold each tab down to secure the Front Fan Guard into place. Before using, check over your product 

thoroughly. 
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Imported by Oypla.com LLP, Uxbridge, UB8 2FX 


